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I.  Welcome 
 
 
 
 

H. Allen Hight Elementary School 
 
 
 

 
 
 
 
 
 
 
 
 
 
  

 
 
 
 
 
 
 
 
 

WELCOME TO H. ALLEN HIGHT ELEMENTARY SCHOOL 
 

     H. Allen Hight Elementary School opened on August 11, 2008. 
It is located at 3200 North Park Drive, Sacramento, California 
95835. Our school is part of the H. Allen Hight Learning Center 
which will consist of an elementary school and a middle school. 
Our school was named after a former teacher who taught 
Kindergarten and other grade levels for many years in the 
Natomas Unified School District. He was very involved in the 
Natomas community. Mr. Hight served on the Facilities 
Development Committee and played a role in establishing Fort 
Natomas. In addition, he helped develop the Science Program for 
the district. Those who knew him and worked with him say that 
Mr. Hight believed that if you focus on math, you will improve 



math scores, and if you focus on reading, you will improve 
reading scores. He believed if you concentrate on science you 
will improve both reading and math scores. He was also a strong 
advocate of active hands-on learning for students. He engaged 
the students in experiments even at an early age. Mr. Hight 
passed away in 1999, but his vision and legacy will live on 
through our school. 
 
We have a very dedicated staff at Hight. We are working to 
engage our students in each lesson as we focus on student 
learning and as we implement Professional Learning Communities 
to achieve academic excellence. In addition, we want students to 
know how the knowledge they obtain in school, relates to 
everyday life.  
 
    At H. Allen Hight Learning Center, we are striving to build 
a community of lifelong learners, and we are determined to meet 
the needs of all of our students in a respectful, safe, and 
positive environment. We do this by inspiring, encouraging, and 
motivating our students to do their best in an academic setting 
and in life.  
 
     We believe all students should have access to a quality 
education that supports them, celebrates and embraces diversity, 
and serves each student equitably. We incorporate differentiated 
instruction, environmentally sound practices, a technologically 
rich, standards-based curriculum, and innovative lesson plans 
that actively engage our students by recognizing a variety of 
learning styles. Our parents, staff, and community members 
collaborate to advance these goals.  
 
     We are confident that our instructional strategies will 
prepare our future leaders to be savvy problem solvers with 
strong character. We believe our students will be fully prepared 
to meet the challenges of the 21st century. 

 
 

 
 
 
 
 
 
 
 
 
 
 



 
BOARD OF TRUSTEES 

 
The Natomas Unified School District's Board of Trustees is ultimately responsible for all policies 
and procedures at H. Allen Hight Elementary School.  The School Board meets the second 
Wednesday of each month.  All parents and members of the community are encouraged to attend 
these meetings and stay involved in the educational decision-making process. 
 
 

Members of the Unified Board of Trustees 
 

 
B. Teri Burns 

 
Sue Heredia 

 
Lisa Kaplan 

 
Ryan Herche 

 
Scott Dosick 

 
 
 
 
 

District Office Administration 
 

 Chris Evans                               Superintendent 
 

Keven MacDonald  Associate Superintendent, School Leadership 
 
Heather Garcia   Assistant Superintendent, School Leadership 
 
Kristen Coates   Assistant Superintendent, School Leadership 
 
Will Jarrell    Assistant Superintendent, School Leadership 
 

  Cecil Duke   Assistant Superintendent, Student Services and Safety 
 
  Doug Orr   Assistant Superintendent, Human Resources 
 

 
District Office 

1901 Arena Boulevard 
Sacramento, CA 95834 

(916) 567-5400 
 



Beginning with a Community Forum held on August 25, 2001, the Natomas Unified School 
District embarked on a project to create a Strategic Plan to guide the District through the next five 

years.  The main focus was to ask the District’s stakeholders who included students, parents, 
employees, business owners, and residents to identify key strategic issues, explore the opportunities 
that face the District and make recommendations about those issues and opportunities.  The Core 
Planning Team developed a Mission Statement, a set of Core Values, Objectives and Strategies or 

Indicators of Success.  
 

VISION STATEMENT 
All NUSD students graduate as college and career ready, productive, responsible, and engaged global 
citizens. 
 

Core Beliefs 
We Believe That: 
 
1. Every student can learn and succeed 
2. Disparity and disproportionality can and must be eliminated 
3. Our diversity is a strength 
4. Staff must be committed, collaborative, caring, and exemplary. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
  



HIGHT ELEMENTARY SCHOOL MISSION STATEMENT 
 
 
At H. Allen Hight Learning Center, we are 
striving to build a community of lifelong 
learners, and we are determined to meet the 
needs of all of our students in a respectful, 
safe, and positive environment. We will do 
this by inspiring, encouraging, and 
motivating our students to do their best in 
an academic setting and in life. We believe 
all students should have access to a quality 
education that supports them, celebrates and 
embraces diversity, and serves each student 
equitably. We will incorporate differentiated 
instruction, environmentally sound practices, 
a technologically rich, standards-based 
curriculum, and innovative lesson plans that 
actively engage our students by recognizing a 
variety of learning styles. Our parents, 
staff, and community members will collaborate 
to advance these goals. We are confident that 
our instructional strategies will prepare our 
future leaders to be savvy problem solvers 
with strong character. We believe our 
students will be fully prepared to meet the 
challenges of the 21st century. 

 
 
 
 
 
 
 
 



 
H. ALLEN HIGHT OFFICE STAFF 2012/2013     

            PHONE # 
 
Principal:            Ms. Stephanie Carlstrom    5700  
   
Classified Staff: 
Lorraine Orosco           School Secretary        5701 
Deborah Morales           School Secretary      5702 
Vesna Cha                 Health Assistant          5707 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 



II.      Parent Information 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



H. Allen Hight Elementary School 2015-2016 Bell Schedule 
 

Regular Schedule 
 
                                                Full Day TK and Kindergarten, 8:00 a.m. to 1:53 p.m. 

Grades 1-5, 8:00 a.m. to 2:10 p.m. 
. 

           
  7:58 a.m.   First Bell       
  8:00 a.m.   Start of the School Day     
  9:10 a.m. –   9:25 a.m.  Recess: Grade 1, Full Day TK and Kindergarten 
  9:30 a.m. –   9:45 a.m.  Recess: Grades 2 and 3 
  9:50 a.m. – 10:05 a.m.   Recess: Grades 4 and 5 
10:25 a.m. – 11:00 a.m.  Lunch: Grade 1, Full Day TK and Kindergarten 
11:25 a.m. – 12:00 p.m.  Lunch: Grades 2 and 3 
12:17 p.m. – 12:52 p.m.  Lunch: Grades 4 and 5 
12:55 p.m. –   1:10 p.m.  Recess: Grade 1, Full Day TK and Kindergarten 
  1:15 p.m. –   1:30 p.m.  Recess: Grades 2 and 3 
  1:53 p.m.  End of the school day for Full Day TK and Kindergarten Students 
  2:10 p.m. End of the school day for First Grade through Fifth Grade Students 
 
 
Minimum Day Schedule 
 
  7:58 a.m.   First Bell       
  8:00 a.m.             Start of the School Day     
  9:10 a.m. –   9:25 a.m.  Recess: Grade 1, Full Day TK and Kindergarten 
  9:30 a.m. –   9:45 a.m.  Recess: Grades 2 and 3 
  9:50 a.m. – 10:05 a.m.   Recess: Grades 4 and 5 
10:25 a.m. – 11:00 a.m.  Lunch: Grade 1, Full Day TK and Kindergarten 
11:25 a.m. – 12:00 p.m.  Lunch: Grades 2 and 3 
12:17 p.m. – 12:52 p.m.  Lunch: Grades 4 and 5 
12:53 p.m. End of the school day for Full Day TK and Kindergarten Students 
  1:10 p.m. End of the school day for First Grade through Fifth Grade Students 
 
 
 
 
 
 
 
 
 
 
 
 
 



ARRIVAL/DISMISSAL 
There is no supervision provided before 7:43 a.m. and after 2:25 p.m. For safety and liability 
reasons, students should not be on our campus outside of that time frame. 
 
ATTENDANCE/ABSENCES 
Punctual daily attendance is necessary for students to be successful at school.  The State requires each 
student to be in school unless prevented by illness, family funeral, quarantine, optometric, medical or 
dental appointments, court appearances (please provide proof) observance of a holiday, or religious 
ceremony.  
 
When a pupil is absent from school with knowledge and consent of his parents or guardian for other 
than lawful reasons, it is a case of unlawful detention and subject to court action. 
 
The following reasons are not excused absences: 
 

• Out-of-town travel 
• Visiting with guests from out of town 
• Overslept 
• Weather conditions  
• Missed bus or could not ride the bus because of bad conduct 
• Parent or family member ill 

 
PROCEDURES FOR NOTIFYING SCHOOL OF ABSENCE 
 
PARENTS ARE REQUESTED TO PHONE THE SCHOOL OFFICE at 567-5700.  Notify the 
health assistant and give the reason for the student’s absence.   
The student is s t i l l  required  by law to br ing a note  from the parent upon returning to school. 
 
EARLY DISMISSAL 
Students will only be released to a parent/guardian during the school day unless one of the following 
conditions applies: 
 
1. If you are unable to pick up your son/daughter from school, send a signed note to the school 

with the name of the adult person you have authorized to pick up your child(ren).   If an 
emergency arises during the school day and you are unable to send a note, please contact the 
office regarding verbal authorization. 

 
2. Students can be released to adult individuals listed on the emergency card during school hours 

when a parent/guardian sends a note giving permission, if a child is ill, has an emergency, or is 
suspended.  

 
3. Students who have not been picked up from school at the end of the day will be released to 

individuals listed on the emergency card when the parent cannot be reached. 
 
4. Individuals, other than the parent/guardian or are not recognized by school personnel, will be 

required to show identification when picking up a student from school. 
Please note :  Chi ldren who are re l eased ear ly  are dismissed from the school  o f f i c e  only .   



SHORT-TERM INDEPENDENT STUDY is an instructional strategy for parents/students who 
request to receive their education separate from the school setting for a period of time that would 
encompass from five (5) days to twenty (20) school days.  Reasons may include absence for a family 
emergency or for a vacation from the area.  If out of the area, students would be required to submit 
their work as required by the home school and the student’s individual Master Agreement.  In the 
Natomas Unified School District, short-term Independent Study is conducted through the student’s 
home school site.  Parent, student and Supervising Teacher sign the Master Agreement, including the 
Student Work Assignment Form.  Please contact the office staff at 567-5700 if you are going to be 
completing a Short Term Independent Study contract. 
 
TARDINESS 
Students are to be in class at 8:00 a.m.  Anyone arriving after 8:00 a.m. is considered tardy.  The student 
needs to bring a note from the parent/guardian stating the reason for the tardiness.  All students arriving 
after 8:00 a.m. must report to the front office for an admission pass. In severe cases, tardiness may be 
regarded as truancy and could result in more severe corrective measures.  Students may be assigned 
detention, loss of recess, or other consequences after three unexcused absences. 
 
SCHOOL ATTENDANCE REVIEW TEAM (SART) and/or SCHOOL ATTENDANCE 
REVIEW BOARD (SARB) - Students and their families may be referred to the School Attendance 
Review Team (SART) or the School Attendance Review Board (SARB) for the following reasons: 
 
1. BEHAVIOR:  A student who exhibits chronic misbehavior that requires continual suspension 

from school will be scheduled for a hearing by the school attendance review board.  The 
administrator may recommend at any time that a SART/SARB hearing be convened if a student 
overtly or flagrantly interferes with the smooth operation of the school or in any way 
jeopardizes the health or safety of any individual or group. 

 
2. ATTENDANCE:  If a student has been declared a habitual truant, or if he/she has excessive 

tardies or absences, that student and his/her family may be summoned to appear before the  
School Attendance Review Team (SART) or the School Attendance Review Board (SARB).   

 
BICYCLES 
 
Due to traffic conditions around our school campus we strongly discourage children riding bicycles to 
school unless it is absolutely necessary.  However, if your children must ride their bicycles to school they 
must wear a helmet (a California State Law).  Cyclists who do not wear helmets will need to have a 
parent pickup the bike or student is to walk it home. 

 
1. Because of the amount of traffic around the school and the high level of judgment and skill required 

to operate a bicycle safely, we recommend that students in grades K, 1 & 2, NOT ride their 
bicycles to school unless directly supervised by a parent/guardian 

  
2. Students who do ride a bicycle to school are expected to lock the bicycle to one of the school racks 

with a suitable cable or chain and lock. 
3. All bike riders are to enter and exit through the gate closest to the bike racks. 
4. Bicycle riders must walk their bicycles on school grounds at all times. 

 
5. All bicycles must be parked in the bicycle area.   Pupils riding bicycles to school must obey regular 



traffic rules or the privilege of bringing a bicycle to school may be revoked. 
 

6. H. Allen Hight Elementary School and Natomas Unified School District assume no liability or 
responsibility for lost, stolen or damaged bicycles. 

 

BUS INFORMATION 
Bus Services may or may not be provided by the NUSD. If a student rides a NUSD bus the 
following rules apply. 
These Bus Rules have been adopted by the Natomas Unified 
School District to ensure safe and efficient bus operation. 

 
BUS RIDERS SHALL: 
• Be courteous to everyone 
• Sit back against seats with feet down, facing front, and keeping aisle clear. 
• Stand only with the driver’s permission or when boarding or exiting stopped buses. 
• Keep everything inside of buses. 
• Listen to and promptly obey bus drivers. 
• Wait at and walk to or from bus stops in an orderly manner without damaging property, 

disturbing the peace or endangering them. 
• Be at the bus stops five minutes before the bus is scheduled to arrive. 
• When waiting to board a bus, stay at least six feet away from it until the door is open and the 

driver permits entry. 
• Cross streets to or from buses when escorted by the bus driver. 
• Promptly leave the vicinity of the buses after exiting. 
• Board or exit buses only at designated stops most safely accessible from their homes.  Other 

designated stops may be used only when the parent has previously given written permission 
which has been approved by the school office and the transportation department. 

 
BUS RIDERS SHALL NOT: 

• Distract bus drivers. 
• Create loud noise. 
• Deface or tamper with buses or the property of others. 
• Use language or gestures others might find offensive. 
• Bring animals, insects, glass, or dangerous objects or substances aboard buses. 
• Eat, drink, chew, smoke, litter, spit, or throw. 
• Behave in any way that is illegal or dangerous. 

 
Bus drivers may issue citations for failure to abide by these rules. 
Typical consequences when citations are issued: 
 

• First citation:    A Warning 
• Second citation:   One or two school day bus riding privilege suspension 
• Third  citation:    Three to five school day bus riding privilege suspension

 



 

 
CAFETERIA 
 
LUNCH/BREAKFAST PRICES 
  
 

Student Lunch (including milk, 
main dish, dessert)    

 
$2.50 

 
Salads 

 
$2.50 

 
Low Fat Milk or Juice 

 
$ 0.25 

 
Reduced Price Student Lunch 

 
$ 0.40 

 
Adult Lunch 

 
$3.00 

  
 

Adults Breakfast 
 

$1.50 
 

Students Breakfast 
 

$1.25 
 

Reduced Price Student Breakfast 
 

$0.30 
 
Breakfast is served at H. Allen Hight Elementary School.  Students who qualify for free and reduced 
lunch will also qualify for free and reduced breakfast.  Breakfast will be served between 7:43 a.m. and 
7:58 a.m.  

 
In case of an emergency, a student will be allowed to charge a lunch with their parent's permission.  This 
charge must be paid the following day.  A student not able to charge will receive a suitable snack.   

 
CLASSROOM VISITATION 

 
We are proud of the educational program being offered at H. Allen Hight Elementary School.  Parents 
are always welcome to visit the school and observe in the classroom.  When coming on the school 
grounds you must first report to the office and state your purpose for being at school by signing the 
Visitor’s Log and picking up a visitor’s pass. While you are observing in the classroom, the teacher will 
continue to carry on the planned instructional activities.  Please do not engage the teacher in a parent 
conference or bring young children and infants with you.  They can be distracting to the teacher and the 
students.  Children/other school students may not be on the campus during the regular school day.  H. 
Allen Hight Elementary School is a closed campus. 

 
COMMUNICATIONS/PHONE MESSAGES 
Parents wishing to leave emergency messages for their students may do so by contacting the secretary in 
the office.  She will then forward the message to your child’s teacher. Any article to be delivered to 
children should be left in the office.  Because of limited office space, children are requested to wait 
for rides in front of the school at the pick-up area.  Children may not use the office phone for 
personal reasons unless they are ill or it is an emergency. 
 

 

 



COMMUNICATION: Home - School 
One of the keys to a child’s success in school is parental involvement on a day-to-day basis.  H. Allen 
Hight Elementary School maintains a website at www.natomas.k12.ca.us and some teachers send home 
newsle t t ers  and informational not i ces  to keep parents abreast of school news.  Additionally, to assist 
parents in keeping in touch with their child’s teacher, H. Allen Hight Elementary School has a voice mail 
system. 

 
VOICE MAIL 
Here is how it works:  Each classroom teacher has his/her own voice-mail box. You can call their Voice 
Mail at any time of day from any touch tone phone by entering the extension number for your child's 
teacher.  You can leave confidential messages for the teacher regarding your child.  The teacher will 
receive your messages and respond within 24 hours (except on weekends). 
 
HERE IS HOW TO USE VOICE MAIL: 
 
Ø Call the main school line 567-5700 
Ø The office staff will either take a message or direct you to the teacher’s voicemail 
Ø You will hear their greeting 
Ø Listen to the teacher's message. 
Ø Leave a message, if you wish, after the tone. 
 
CONTACTING A TEACHER  
Teachers welcome your notes and calls.  Conferences with teachers can be easily arranged.  Teachers are 
usually available to accept phone calls from 7:43 a.m. - 7:58 a.m. and immediately after school unless 
they have supervision duty or a staff meeting.  A parent can call the teacher’s Voice Mail to leave a 
personal message for their child's teacher or to confirm homework assignments and/or class activities.  
Communication between teachers and parents is extremely important to the educational process. 
 
 
CONTACTING THE PRINCIPAL 
Should you have a question or concern related to school policies, or about your child’s progress beyond 
the teacher’s response, your may call the office at 567-5700.  Your call will be returned as soon as 
possible, generally the same day. 
 
WHAT TO DO IF YOU ARE CONCERNED ABOUT SOMETHING: From time to time 
concerns arise regarding a student’s performance, or a specific event, which occurred at school.  If you 
have a concern please follow this process: 
 

1.  TALK TO THE TEACHER FIRST.  After you, the teacher  has the most direct contact with 
your child.  (When it is appropriate, schedule a conference with the teacher, you and the 
student.) 

2.  Talk with the Principal. 
3.  The parent may contact a District Office official. 

 
 
 
 



COMMUNITY VOLUNTEERS  
Parents and community members can offer their time and talents to support the work of the 
professional staff and invest something of themselves in the education of the children of the 
community.  A volunteer has the chance to increase the continuity of learning between home and 
school.  As a volunteer you show your child that you value education enough to take time from your 
busy schedule to help.  The most important quality a volunteer can possess is dependability.  If you are 
unable to come on any day you are expected, please call the office and leave a message.  To serve as a 
volunteer it is not necessary to have a student at H. Allen Hight Elementary School.  Grandparents and 
senior citizens are very welcome.  Please be aware that if a volunteer is going to be with a student 
without a teacher present for any reason, including field trips – it will be necessary that finger 
print clearance and a TB certificate will have to be completed.  Please see one of the secretaries 
in the office for the Volunteer Information Packet. 
 
Dads of Great Students (DOGS) 
We have a volunteer program that encourages the fathers of our students to be a part of our school. 
Each father has an opportunity to sign up for at least one day per school year to serve as a mentor for 
their child and other children at school. During the assigned day of participation, dads can help out in 
their child’s classroom, eat lunch with their child, referee our sports events during recess, and many 
other activities. For more information on our program please visit www.fathers.com/watchdogs or call 
the principal at (916) 567-5700. 
 
Parent-Teachers’ Association(PTA) 
Parents and guardians can also volunteer to be a part of our PTA. Our PTA sponsors many school 
events and fundraisers and they help to support school field trips, assemblies, and book fairs. For more 
information regarding our PTA, please call (916)567-5704. 
 
School Site Council (SSC) 
The School Site Council helps to determine how we spend our categorical funding. In addition, this 
group reviews student attendance and achievement data to determine if students are excelling 
academically. The most important job of the SSC is to create and revise the Single Plan For Student 
Achievement (SPSA). This is a blueprint of our academic philosophy that includes strategies for 
providing universal access to our curriculum for each student. It is also a model for implementing the 
curriculum with fidelity. School Site Council members are elected by other parents using a ballot system. 
The election generally takes place by September of each school year. 
 
English Learners Advisory Committee (ELAC) 
Our ELAC team offers advice and recommendations to the principal, staff, and SSC regarding the best 
methods of teaching learners of the English language. ELAC members are elected by ballot. The 
election generally takes place by September of each school year. 
 
Additional Volunteer Opportunities 
If a parent or guardian is seeking additional ways to volunteer their time at H. Allen Hight Elementary 
School, they can assist with the television broadcast, peer tutoring, peer mediation, chess club, computer 
club, math club, table tennis club, choir, Odyssey of the Mind, The Green Club, Book Clubs, and 
serving as field trip chaperones. 

 
 



 
H. Allen Hight Elementary School Uniform Policy 

 
H. Allen Hight Elementary School has a student uniform policy. It started during the 2008-2009 
school year and has remained in place since that time. The uniform policy is for all kindergarten 
through sixth grade students attending our school. We have developed an approved uniform apparel 
list that indicates what specific items are allowed or prohibited. 
 
Students are expected to adhere to the uniform policy during regular school hours and during any 
school related activity. Parents and guardians are responsible for making sure their child is dressed 
for success in compliance with our school rules and procedures. Students’ uniform attire must be 
clean and in good condition. 
 
Pursuant to Student Council and staff recommendations, we will have free dress days (non-uniform) 
periodically during the school year. During these approved days, students will not be required to 
wear their standard uniforms. Parents will be notified when free dress days are scheduled. Students 
will still be required to follow general dress code rules and procedures on non-uniform days. 

 
 

Statement of Purpose 
 

We believe that our uniform policy will enhance our ability to have a safe school environment and 
increased academic achievement. The uniform policy is necessary to set the foundation for 
implementation of school rules and procedures. Students are less likely to have behavioral issues in 
this setting, and are more likely to receive additional instructional time. Pursuant to the California 
Education Code section 35183 (a) 1, the students and staff have a right to be safe and secure in their 
persons at school.  
 
In addition, we agree with section 35183 (a) 5, of the California Education Code, which states that 
the adoption of a school wide uniform policy is a reasonable way to provide some protection for 
students and a required uniform may protect students from being associated with any particular 
gang. We agree that requiring school wide uniforms may reduce the amount of time teachers and 
administrators spend on student behavior issues and increase the amount of time students spend 
learning. The increases in instructional time will more than likely increase what students learn. 
 
In accordance with Natomas Unified School District Board Policy 5132 (a) we support the rationale 
that in order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff, and parents/guardians at a school may establish a reasonable dress code requiring 
students to wear uniforms. 



Violations 
The H. Allen Hight Elementary School staff will notify parents and guardians of the uniform policy 
and available resources to assist the economically disadvantaged students. This is consistent with 
section 35183 (a) 7d of the California Education Code. 
 
In addition, once enforcement of the uniform policy commences, no H. Allen Hight Elementary 
School student will be penalized academically, or otherwise discriminated against nor denied 
attendance to school if the student’s parents chose not to comply with the adopted school uniform 
policy. It is not our intent to interfere in any way with the learning environment of any student 
because of our implementation of the uniform policy. Students will not be suspended from school 
for not wearing a uniform. 
 
When a student comes to school in violation of the uniform policy, that student will be issued a 
warning. On the second violation, the parent or guardian will be notified. On the third violation and 
subsequent violations, the principal or designee will review the violation and render a consequence 
consistent with the violation. The principal or designee may conference with the student, call the 
parent or guardian to bring the student’s uniform, or give the student adequate uniform attire for the 
day from the school’s recycled uniform closet. In addition, students that continuously violate this 
uniform policy may receive detention, community service clean up, or other appropriate 
consequences. Parents and guardians must notify the principal if extenuating circumstances exist 
that prevents their child from complying with the uniform policy. The principal will make the final 
decision at the site level regarding all uniform policy violations. 
 

Financial Assistance 
 

We want all students to participate in our uniform policy. It is not our intent to put undo financial 
strain on families. We believe that parents and guardians will actually save money by complying with 
the uniform policy because fewer clothing items will be necessary during the course of the school 
year. If parents or guardians cannot afford school uniforms, they may petition the principal in 
writing for assistance. All assistance will come from donations to the school. The H. Allen Hight 
Elementary School PTA will implement a school uniform donation and pre-owned uniform 
recycling program. The principal will refer families to the program as needed. 
 

Waiver 
 

Parents and guardians may make a written request to the principal for a waiver to the uniform 
policy. No student will be penalized academically, or otherwise discriminated against nor denied 
attendance to school if the student’s parents chose not to comply with the adopted school uniform 
policy or if they have requested a waiver to the uniform policy. 

  
 

 
 

                         

                  

 



           Hight Approved Uniform Apparel 
BOYS  

Shirts: All shirts can be worn in White, Black, Brown, Tan or Green. Sleeve lengths can be 
short or long (except Turtleneck or Mock turtleneck must be long sleeve).  

 
• Mesh Polo  

 
• Interlock Polo  

 
• Performance Mesh Polo  

 
• Easy-care Oxfords  

 
• Turtleneck or Mock turtleneck  

 
Sweaters/Sweat Shirts*: All sweaters/sweat shirts can be worn in White, Black, Brown, Tan 

or Green.  
 

• Essential Drifter Sweaters (V-neck, Crew or Vest)  
 

• Fleece Crew Sweat Shirt, Zip-front Jacket, Hoodie Pullover  
 

• Polartec Vest  
 

Pants: All pants can be worn in Black, Brown, Khaki (Tan), or dark Green.  
 

• Easy-care Chinos, pleated reinforced knee, pleated or elastic-waist plain front  
 

• Pure Cotton Chinos, plain front, pleated or cargo  
 

• Cords (Khaki only)  
 

Shorts: All items can be worn in Black, Brown, Khaki (Tan), or dark Green.  
 

• Easy-care Pleated Shorts  
 

• Cargo Shorts  
 
 



 

GIRLS  
Shirts: All shirts can be worn in White, Black, Brown, Tan, or Green. Sleeve lengths can be 

short, long or ¾ sleeve (except Turtleneck or Mock turtleneck must be long sleeve).  
 

• Woven Microfiber Peter Pan Blouse  
 

• Knit Peter Pan Top  
 

• Easy-care Oxfords  
 

• Mesh Polo  
 

• Performance Mesh Polo  
 

• Turtleneck or Mock turtleneck  
 

Sweaters/Sweat Shirts*: All sweaters/sweat shirts can be worn in White, Black, Brown, Tan, 
or Green.  

 
• Essential Drifter Sweaters (V-neck, Crew or Vest)  

 
• Crew & Cardigan Set  

 
• Cable Crew Sweater  

 
• Fleece Crew Sweat Shirt, Zip-front Jacket, Hoodie Pullover  

 
• Polartec Vest  

 
Pants: All pants can be worn in Black, Brown, Khaki (Tan), and dark Green.  

 
• Chinos (Cargo, Plain-Front, Stretch, Easy-care Elastic Waist, Easy-care Pleated)  

 
• Crop Chinos  

 
• Classic Plain-front Cords (Khaki only)  

 
Skirts/Skorts/Jumpers: All items can be worn in Black, Brown, Khaki (Tan), and dark 

Green. Girls may also wear plaid jumpers.  
 

• Chino Skort (At the Knee or Above the Knee)  
 

• Cargo Skort • -Button Chino Skort  
 

• Solid Pleated Skirt  
 

• Solid Jumper    • Plaid Jumper (Black/Gray, Tan, dark Green)  
 
 

 



 
 

Dress Code and Grooming Guidelines for Students 
 
Parents or guardians of students have the primary responsibility for establishing and 
implementing appropriate standards of dress and grooming. The Principal at H. Allen Hight 
Elementary School will determine whether students are in compliance with the school dress 
code. Students may be asked to change or remove inappropriate clothing or other items. 
Parents and guardians may be asked to pick their child up from school or bring appropriate 
clothing to school for their child.  H. Allen Hight Elementary School believes that it is the 
responsibility of the school to: 
 
Exercise their legal and ethical responsibility for establishing a classroom and campus atmosphere which 
creates the appropriate environment for learning and teaching; 
 
Establish and maintain appropriate standards of dress and grooming that support a positive, wholesome 
and safe learning environment; 
 
Enhance/support classroom and campus by providing guidance and direction in manners, decency, 
dress and grooming as elements of good citizenship; 
 
Acknowledge reasonable expression of individual taste or expression in clothing and grooming styles, 
but restrict dress or grooming which is distracting, dangerous, profane, or offensive to groups or 
individuals or groups or simply inappropriate for a school setting. 
Support and encourage dress and grooming practices that will enable students to be successful in school. 
 
1. Appropriate shoes must be worn at all times.  Bedroom slippers, sandals, flip-flops, and Heelies 

(shoes with wheels) are prohibited. Students must wear shoes that completely cover their feet. 
 
2. No sagging pants are permitted.  “Saggy” pants are more than one size larger than the waist and 

cannot stay up without a belt.  
 
3. All clothing shall be within the bounds of decency and good taste as appropriate for school.  

Clothing that is disruptive to the learning environment will not be permitted. 
 

4. Any apparel, jewelry, accessory, notebook, personal belonging, or manner of grooming which, by 
virtue of its color, arrangement, trademark, or other attribute-which advocates drug or alcohol use, 
violent or disruptive behavior, is prohibited. 

 
5. Any clothing or combination of clothing and/or accessories deemed to be inappropriate for school. 

 
 
 
 
 
 
 
 

 
 



EMERGENCY CARDS 
Parents are required to fill out emergency cards for each child enrolled in H. Allen Hight 
Elementary School.  It is very important for the safety of your child that these cards are kept current.  
These cards are maintained in a file and they are used by the office to contact parents.  A change in any 
of the following information should be reported to the school immediately: 
 
 

1. Home phone number and/or address. 
2. Parent's work phone number. 
3. Doctor's name and phone number. 
4. Name, address, and phone number of the friend or relative you have designated to 

contact in case we cannot reach you. 
 
Any time a parent is going to be out of town, please send a note to the school with the date(s) (length of 
time), and the name, address, and telephone number of the person to call in the event of an emergency.  
 
FIELD TRIP CHAPERONES 
Parents are encouraged to help chaperon H. Allen Hight Elementary School field trips.  Please make 
arrangements with your child’s teacher.  For insurance reasons, SIBLINGS ARE NOT ALLOWED 
to go on the field trips when parents are chaperoning.  All chaperones must complete a Natomas 
Unified School District Volunteer form and must receive a finger print clearance and a TB testing 
Certificate prior to the field trip.   
 
 
 
FIELD TRIP PERMISSION SLIPS 
Students are given Parent Permission Slips several days prior to a scheduled field trip.  These slips must 
be signed and returned to the teacher in order for the student to go on the field trip.  We cannot accept 
an alternate permission slip or permission by phone.  Another teacher at school will supervise students 
who are unable to attend their class field trip for any reason.  Students are expected to behave properly 
on all field trips.  Students who do not behave properly will be sent back to school. Students that 
receive discipline referrals within two weeks prior to the field trip or who owe money to the 
school (lunch, library, fundraiser, etc.) may have their privilege to attend the field trip revoked. 
The principal will review each case and will make a decision based on the merits of the case. 
 
 
STUDENT GUESTS  
It is not our practice to allow pupils to have guests, siblings and friends spend the day with them at 
school.  Teachers are not equipped to care for those who are not enrolled in their classes. 
 
HOMEWORK  (For Elementary Grades)       
1. Students should be expected to spend an average of thirty (30) minutes on homework at the 

primary level and an average of sixty (60) minutes at the intermediate level (4,5) four or five days 
a week as well as reading nightly for 20 – 30 minutes.. 

 
2. Kindergarten homework assignments should stimulate students to talk often with their 

parents/guardians.  Parents/guardians should read to their children every day. 
 
3. Homework assignments in grades 1-3 should promote the development of skills and encourage 

family participation. 



 
4. In grades 4 and 5, homework should continue to reinforce skill development and encourage 

family participation.  Assignments should help develop good personal study habits and may 
include occasional special projects.  Teachers should instruct students on how to develop good 
study techniques and habits. 

 
5. Homework assignments should not require use of encyclopedias or other specialized materials 

unless sufficient time is allowed for students to get such materials from the library. 
 
HOW TO REPORT A CRIME 
If a child reports an incident within a half hour of its occurrence: 

• If reported to the school: The school will investigate and may call law enforcement if necessary. 
 Then we will call the parent and give the parent the report number. 

• If reported to the parent first: The parent should initiate the process by calling  911 or 264-5471 
(police non-emergency), filing a report, and calling the school. 

If a child reports the incident later: 
• Call 264-5471 (non-emergency Police Reports) to report the incident, and then call 264-

5476 to file a report.  The school will do the same and contact parents for report 
information. 

 
LOST AND FOUND 
It is recommended that name tags or inked names be placed in all coats, hats, sweaters, jackets, lunch 
pails and backpacks.  Parents are encouraged to regularly go through the Lost and Found items located 
in the room between the Elementary Gym and the Multipurpose Room.  Students should check for lost 
items before school, at lunchtime and after school.  Students are not to search through the items during 
class time.  Unclaimed books are returned to the Library.  Lost and Found is given to a charity three 
times a year. This is done at each tracking off time. 
MEDICATION 
The school Health Aide assists in meeting student health needs.  The school Nurse conducts hearing 
screenings for students in Grades 1, 2, and 5.  Vision Screening for students in Grades K and 3. 
 
ILLNESS/MEDICATION 
 1.  A child should not be sent to school if his/her illness would be detrimental to his/her 

classmates' best interest.  If the child shows any signs of fever, stomach upset, rashes, 
etc., please keep the child at home.  Contact the school at 567-5507 to report the 
absence. 

 
 2.  Please notify the school immediately in case of contagious diseases including but not 

limited to measles, mumps, chicken pox, impetigo, or an infestation of head lice so the 
school may notify the parents of children who have been exposed.  Any students having 
had a communicable disease may be readmitted only by the school nurse or other 
designated school personnel. 

 
 3.  Injuries that occur elsewhere are not taken care of at school.  Such treatment is not a 

function of the school.  If a child becomes ill or injured at school, we will give First Aid 
and notify the parent immediately and/or call 911 if medically necessary. 

 
 4.  Please do not send medication to school with your child.  If it is absolutely necessary 

that your child take medication, we must adhere to the following procedure as outlined 



in the California State Education Code Section 11753.1. 
 
         “Any pupil who is required to take, during the regular school day, medication prescribed 

for him/her by a physician, may be assisted by the school nurse or other designated 
school personnel, if the school district receives the necessary forms completed by the 
parents or guardian and physician. Forms can be obtained in the school office or the 
health room. PHYSICIAN PRESCRIBED OR OVER-THE-COUNTER 
MEDICATION (i.e., Tylenol, aspirin, cough drops, etc.) can be administered at school 
by the office only when a “Parent/Care provider Request for Medication in School" 
form is completed.                                               .

 
 
 
 
 
 
 Basic Legal Provision - California Education Code, Section 49423 (1982) 
“Notwithstanding the provisions of Section 49422, any pupil who is required to take, during the 
regular school day, medication prescribed for him by a physician, may be assisted by the school 
nurse or other designated school personnel if the school district receives (1) a written statement 
from such physician detailing the method, amount, and time schedules by which such medication is 
to be taken and (2) a written statement from the parent or guardian of the pupil indicating the desire 
that the school district assist the pupil in the matter set forth in the physician’s statement.” 
 
COMMUNICABLE DISEASES 

   
Disease   Incubation Period  Time Child Must Be Home  
 
Fever/flu   Commonly   Until clinically well and temperature 

72 hours   remains normal for about 24 hours. 
 
Chicken pox   13-17 days   May return when every vesicle is 

scabbed over. 
 
Conjunctivitis   2-3 days   Needs to be using prescribed 
(Pink eye)       antibiotic ophthalmic ointment for 

at least 24 hours prior to returning 
to school. 

 
Impetigo treatment  1-5 days   May remain in school if infected area 

is covered and under med for 24 hrs. 
 
Poison Oak   Not    May remain in school if comfortable 

Contagious   and affected area is covered. 
 
Ringworm    4-10 days   May remain in school if the area is 

covered and under medical treatment 



 

for 24 hours. 
 
Scabies    2-6 weeks   May return to school following the 

use of prescribed medication.  Must 
be cleared through physician/health 
office prior to returning to class. 

 
Scarlet Fever   2-5 days   24 hours after starting prescribed 

medication. 
 
Lice    3 days    Must be free of lice and all nits 

before returning to school.  Student 
must be cleared through 
physician/health office prior to 
returning to class. 
      



 

 
 
ANIMALS/PETS 
For safety and liability reasons, animals/pets are not allowed on campus. The principal may approve 
use of specific animals for unique student learning opportunities.   

 

CONFERENCES 
During the school year, your child’s teacher may request one or more parent-teacher conference.  If 
a parent needs a conference during the school year, please feel free to request it in advance by calling 
your teacher’s Voice Mail.  Please do not drop by for a conference during school hours.  The 
teacher's first responsibility is to the students in the classroom. 

• School-wide parent-teacher conferences will be held in the fall.  All students in 
grades First through Fifth will be dismissed early on those days.  

PROGRESS REPORTS (GRADES K-5) 
Progress Reports will be sent home to give additional information to the parents, especially in the 
case of a student's unsatisfactory progress.  Progress Reports are sent mid-trimester and should be 
signed and returned to your child's teacher. 
 
STANDARDS’ BASED REPORT CARDS 
The district’s Standard Based Report Cards will be explained at the Parent/Teacher Conference 
scheduled this year during the month of November. The Standard Based Report Cards are sent 
home as another means of communicating with parents regarding their youngster's school progress.  
Weekly progress reports are also sent home by most teachers.  Check with your child's teacher. We 
are now implementing the Common Core State Standards so our report cards will be revised. 
 

TEXTBOOKS 
The textbook numbers are recorded and the textbooks are issued to students by their teachers..  
Each child is expected to care for his/her assigned book and make sure it is not lost or damaged in 
any way. Students, and therefore parents, are responsible for the condition of the book. 
Torn pages, water marks, pen or pencil marks, and other damage will require the student to pay 
damage fees ranging from $5.00 to $25.00.  If a book is lost or so damaged as to preclude reasonable 
use, the student must pay to replace the book.  Most textbooks cost between $50.00 and $75.00. 
 
 
 
 
 
 
 
 

 
 
 

 



 

III.    Student Recognition 
 
 
 
Cheetah Dollars (Bucks) will be given to students by all staff when students comply with our three 
school rules of being respectful, responsible, and safe. The cheetah bucks are placed in grade level boxes 
and students’ names are drawn during our assemblies monthly. Students have an opportunity win 
prizes including, restaurant certificates, movie tickets, and lunch with the principal. 
 
Student of the Month certificates are awarded to students at our monthly assemblies based on 
individual teacher selections within the classroom. Students can earn this award by being a good 
citizen, assisting peers, completing all assignments, earning excellent academic achievement, 
demonstrating great behavior, and being a good role model.  
 
Perfect Attendance certificates will be awarded to students who have attended school every day on time. 
 
Advanced or Proficient certificates will be issued to students who receive a 350 or higher score on the 
California Standards Test. 

 
 
 

 
 
 



 

ATTENDANCE RECOGNITION 
 
Each class will have individual incentives for students who are at school on time each day.  At the 
end of each month and trimester certificates will be awarded to those students who had perfect 
attendance. Students with perfect attendance will be listed in the monthly newsletter.  Students who 
total no more than one tardy or absence at the end of the school year will earn a perfect attendance 
hooded sweatshirt with the school logo on it.  They will be awarded to students at our last awards 
assembly of the year.  In addition, the class that has the best attendance percentage of daily 
attendance at the end of the month will receive a pizza party. 
 
AWARDS ASSEMBLIES 
At the end of each trimester we hold Awards Assemblies.  Students are honored for Effort, 
Achievement, Attendance, etc.   
 
HIGHT READERS 
When students read they improve their skills.  At H. Allen Hight School, we encourage all students 
to read.  We particularly want students to continue reading during their off-track time.  Students are 
encouraged to use the Accelerated Reader Program and to use sub-titles and closed captions when 
watching television or movies. 
 
 
LEADERSHIP ROLES 
 
Student Council 
Officers and representatives will be elected a few weeks after school begins.  These children are 
called upon to show leadership and pride in their school.  The Student Council is responsible for 
many “fun” activities at H. Allen Hight.  The Student Council may also coordinate fund raisers on 
campus. 
 
Peer Mediators 
Our fifth grade students have an opportunity to be selected to participate in our Peer Mediation 
Program. These students are trained to solve disputes between students. They are supervised and 
trained by the principal or a designee to solve student problems. 
 
Peer Tutoring/Peer Mentoring Program 
Our fifth grade students can participate in helping the lower grade students with homework in Math 
and Language Arts before or after school. These students will be supervised by the principal or a 
designee. 
 
Green Patrol 
Our fourth, fifth, and sixth graders will have an opportunity to help keep the campus clean, do some 
gardening, and implement the recycling program as part of our effort to reduce our carbon imprint. 
These students will be supervised by the principal or a designee. 
 
Broadcast Team 
Our fourth and fifth grade students can join the broadcast team to give regular updates on events 
occurring on campus and in the community. Our school broadcast airs every Monday at 8:10 a.m. 
Students can serve as reporters, writers, camera operators, editors, directors, and producers. 



 

H. Allen Hight’s Assessment Policy  
  

Philosophy 
 
Assessment is an essential tool in the planning, teaching, and learning cycle.  It is an ongoing process 
that informs teachers, students, and parents of students’ academics knowledge and understanding of 
the essential elements of the Primary Years Programme.  Assessment guides and improves our 
instruction, so it must be frequent, varied, and ongoing. Data is continuously gathered and analyzed 
to drive the instruction based on the needs of our students.  Self-reflection allows students and 
teachers to reflect upon learning and the learning process. All stakeholders are provided with 
meaningful feedback from assessments.  
 

Types of Assessment 
 
Different types of assessment are used to inform teachers, students, and parents of students’ 
knowledge and understanding at different stages of the learning process.   
 
Pre-assessment -  We assess our students’ prior knowledge of our units of inquiry in multiple ways. 
Some of the ways that we do this include: 

• Class discussions 
• What do you know?, What to know?, and Learned -  Graphic Organizer (KWL 

chart) 
• Questionnaires 
• Pre-Test 
• Journal Write 
• Mind maps 
• Other 

Formative assessment- Formative assessments are used to monitor students learning and to drive 
instruction.  Teachers use this information to plan and to meet the needs of their students.  Some 
formative assessments used at our school include: 

• Teacher observation 
• Discussion with student 
• Self-assessment 
• Peer assessment 
• Anecdotal notes 
• Checklists / Rubric  
• Journal 

Summative assessments – Summative assessments are used at the end of units to evaluate a 
student’s knowledge and understanding.  Teacher use: 

• Reports 



 

• Explanations 
• Presentations 
• Projects 
• Checklists 
• Rubrics 
• Anecdotal notes 
• Other 

 
State Required Assessments 
 

• California Assessment of Student Performance and Progress (CAASPP) 
• California English Language Development Test (CELDT)- for English Learners   
• Fitness Testing for 5th graders 

 
District Required Assessments 

• Northwest Evaluation Association (NWEA) Map test 
 
School / Teacher Assessments used at H. Allen Hight 

• Reading fluency and accuracy – California Treasures Researched Based Passages 
• High Frequency Words 
• Basic Phonics Skills Tests (BPST) 
• Reading Comprehension – California Treasures 
• Accelerated Reader STAR test 
• Envision Placement Test 
• Envision Topic Tests 
• Portfolios 
• Math Facts 
• Assess Units of Inquiry, Learner Profile, Key Concepts, Transdisciplinary Skills, and Action.  
• Self-Assessment  

 
Reporting  
 
Students’ progress and results from assessments are reported to students and parents in multiple 
ways.  State and district wide assessment results are mailed home to parents.  Parent conferences are 
scheduled towards the end of the first trimester.  During these conferences, parents, students, and 
teachers meet to discuss each student’s progress. Additional parent conferences are scheduled 
throughout the year as needed.  The Natomas Unified School District requires H. Allen Hight 
teachers to send home report cards three times a year.  Teachers evaluate students’ academic 
achievement including their knowledge from the PYP units of Inquiry.  Along with the district 
report card, H. Allen Hight teachers send home an IB report card which focuses on the learner 
profile.    
 
Portfolio 
 



 

Portfolios will be used as a means to show a student’s progress and growth over time.   Work placed 
into a student’s portfolio will be selected by both student and teacher.    Having students select their 
own work helps each student to take ownership of their portfolio. Students will reflect on the work 
that they have done to help them monitor their own progress, successes, and challenges. 
 
The following essential agreements have been established by the teachers at H. Allen Hight detailing 
how portfolios will be used:  
 

• Two pieces of work will be selected to put into the portfolio for each unit. 
• Each piece of work will be reflected on by the student. 
• Each portfolio box will be passed forward to the next grade level at the beginning of the year 

in an organized manner.  
• Students will be given the work to take home at the end of 5th grade. 

 
 

*** Reviewed, updated, and approved on May 20, 2015 by the Certificated Staff  
*** Reviewed, August 11, 2015 
 
 
 

H. Allen Hight Elementary School’s 
Language Policy 

 
Philosophy 

 
At H. Allen Hight Elementary School, we believe that language is 
an essential component to learning.  Listening, speaking, 
reading, and writing permeates our entire curriculum.  Our 
students use language daily to communicate, inquire, explore new 
perspective, acquire knowledge, and reflect on their learning.  
Exposure to a variety of texts and ideas enhances students 
understanding of the world around them and enables them to 
become lifelong learners.  
 
A strong foundation in language is crucial to the social and 
emotional development of our students.  Through language, 
students are able to show empathy, compassion, and caring for 
one another. 
 
Language is the connecting factor that links all of our students 
from a variety of cultural backgrounds. Students’ international 
mindedness and cultural awareness increase from the exposure to 
different languages, cultures, and perspectives.   
 
The teaching of language is the responsibility of all teachers. 
 The staff and administration of H. Allen Hight have committed 
to creating a positive learning environment in which students 



 

feel safe to be risk takers in their language development.  
 
 

School Profile 
 

H. Allen Hight is located in a culturally diverse neighborhood 
in Sacramento, California. The New York Times compiled 2006 
enrollment data from the US Department of Education and named 
Natomas Unified as the second most diverse district in the 
nation (http://projects.nytimes.com/immigration/enrollment). We 
have twenty-six languages spoken by students at our school and 
in the surrounding community.  Fifty-six percent of our students 
are considered socio-economically disadvantaged. 
 
Twenty-‐three	  percent	  of	  the	  study	  body	  at	  H.	  Allen	  Hight	  Elementary	  are	  English	  Language	  
Learners.	  	  Our	  students	  home	  languages	  include:	  Arabic,	  Bengali,	  Cantonese,	  Chamorro,	  
English,	  Farsi,	  Filipino	  (Pilipino	  or	  Tagalog),	  Gujarati,	  Hindi,	  Hmong,	  Khmer,	  Korean,	  Lao,	  
Mandarin,	  Mien,	  Pashto,	  Punjabi,	  Russian,	  Samoan,	  Spanish,	  Thai,	  Tongan,	  Ukrainian,	  Urdu,	  
Vietnamese,	  and	  other	  languages.	  	  Of	  those	  languages,	  the	  largest	  percentage	  of	  our	  
students	  speaks	  Spanish,	  English,	  Filipino,	  Punjabi,	  and	  Urdu.	  	  
 
 

Language of Instruction 
 

English is the language of Instruction at H. Allen Hight. 
Reading, writing, and oral language are a main focus of each 
day.  Teachers incorporate these skills into each unit of 
inquiry. English Language Arts Instruction focuses on: 

• Reading	  Literature	  and	  Informational	  Text	  –	  Key	  ideas	  and	  detail,	  craft	  and	  
structure,	  integration	  of	  knowledge	  and	  ideas,	  and	  text	  complexity.	  	  

• Writing-‐	  Types	  of	  writing	  and	  purpose,	  production	  and	  distribution	  of	  writing,	  and	  
research.	  

• Speaking	  and	  Listening	  –	  Presentation	  of	  knowledge	  and	  ideas,	  comprehension,	  and	  
collaboration.	  

• Media	  Literacy	  –	  Analyze	  and	  comprehend	  media.	  	  
 

English as a Second Language 
 
Students who have identified themselves as English as a Second 
Language receive 30 minutes of English Language Development 
(ELD) each day in accordance with California Education Code.  
English Language Development is provided within the regular PYP 
classroom during “What Ever I Need Time (WIN).”  
 
English Language Development instruction focuses on: 

• Listening	  and	  Speaking	  Strategies	  



 

• Reading	  –	  Word	  Analysis,	  Fluency,	  Vocabulary	  Development,	  Comprehension,	  and	  
Literary	  Response	  /	  Analysis.	  

• Writing	  –	  Conventions,	  strategies,	  and	  applications.	  	  
 
Each year, all ELD students in the state of California take the 
California English Language Development Test (CELT).  This test 
identifies students as beginning, early intermediate, 
intermediate, early advanced, or advanced in English 
Development.  Once students reach Advanced on the CELT test and 
are recommended by their teacher, students will be reclassified 
so that they no longer receive ELD.   
 

English Intervention for Struggling Students 
  
Any student in first through third grade who is struggling with 
reading or writing is referred to our Intervention Specialist.  
The Intervention Specialist supports students in both math and 
language arts.  Students meet approximately four times per week 
for thirty minute sessions.  They are grouped according to their 
specific language development needs.   Students focus on 
phonics, phonemic awareness, site words, fluency, comprehension, 
and literary response in intervention.  
 
 

Mother-Tongue Support 
 

At H. Allen Hight we value the Mother-Tongue of our students.  
We encourage our student to celebrate their language and share 
it with others. Students serve as experts in their language and 
culture within the school community. Students are encouraged to 
practice their mother-tongue at home and in the community at 
large.   
 
We have partnered with the Sacramento Public Library to provide 
library cards to all of our students.  This gives our students 
access to a vast amount of books, in multiple languages, county 
wide.  Students also have free, online access to Rosetta Stone. 
 Rosetta Stone is a language learning software that students can 
access at home or at school to practice their mother tongue or 
English.  
 
The school library at H. Allen Hight has worked to purchase 
books in our students’ mother tongue.  We have plans to continue 
to purchase more books each year in our students’ native 
languages.  
 
 

World Language – Language B 



 

 
Spanish is the world language taught at H. Allen Hight.  
Students receive forty-five minutes of instruction each week.  
Spanish is taught to students in transitional kindergarten 
through fifth grade. The goal of our Spanish program is to teach 
students to be able to greet each other, have conversations, and 
express their needs in Spanish. Our students’ acquisition of 
Spanish is enriched by exposing them to the cultures of various 
Spanish-speaking countries in the world including México, 
Colombia, Guatemala, Chile, España, and the United States. This 
will be accomplished by sharing folklore, legends, historical 
figures, celebrations, music and history. 
 
 

Language Development Tools 
 

Below is a list of techniques, strategies, or programs that are 
used on our campus to support Language Development: 
 

• Rosetta	  Stone	  	  
• Read	  Live	  
• Read	  Naturally	  	  
• 1st	  grade	  annual	  multi	  -‐cultural	  program	  	  
• California	  Treasures	  
• Common	  Core	  State	  Standards	  
• SIPPs	  	  
• Reading	  Intervention	  	  
• Leveled	  Groups	  
• Flexible	  Groups	  
• Read	  Works	  	  
• Treasures	  ELD	  
• Mobi	  Max	  –	  English	  
• Accelerated	  Reader	  	  
• Raz	  Kids	  –	  online	  
• Songs	  and	  Rhymes	  	  
• Picture	  Books	  
• Differentiated	  Instruction	  	  
• Read	  Works.org	  	  
• Common	  Core	  Sheets.com	  
• Into	  the	  book	  –	  advance	  comprehension	  strategies	  
• Vocabulary	  Practice	  
• Use	  of	  Visual	  Support	  and	  Modeling	  
• Earrobics	  	  

 
Process to Review and Update Language Policy 

Roles and Responsibilities 



 

 
• The	  Head	  of	  School,	  the	  PYP	  Coordinator,	  PYP	  Leadership	  Team,	  and	  teachers	  agree	  

to	  and	  were	  part	  of	  the	  development	  of	  the	  policy.	  
• The	  Language	  Policy	  will	  be	  reviewed	  and	  revised	  annually	  by	  the	  IB	  Leadership	  

Team	  and	  by	  the	  whole	  staff.	  
• The	  entire	  staff	  is	  responsible	  for	  ensuring	  that	  the	  language	  policy	  is	  a	  working	  

document.	  	  Suggestions	  for	  how	  to	  improve	  the	  language	  policy	  will	  be	  discussed	  as	  
an	  entire	  staff,	  at	  the	  PYP	  Leadership	  Team	  Meetings,	  or	  by	  the	  Head	  of	  School	  and	  
Coordinator.	  	  

• Head	  of	  School	  is	  responsible	  for	  ensuring	  that	  the	  language	  policy	  is	  implemented.	  	  
• Teachers	  are	  responsible	  for	  using	  good	  teaching	  practices	  that	  support	  the	  

language	  policy.	  
	  

Professional Development and Teacher Certification  
 

• All	  of	  the	  teachers	  at	  H.	  Allen	  Hight	  have	  earned	  their	  English	  Learner	  Authorization	  
(ELA,	  CLAD,	  etc.)	  from	  the	  California	  Commission	  on	  Teacher	  Credentialing.	  	  In	  
order	  to	  obtain	  this	  certification,	  teachers	  took	  classes	  that	  focused	  on	  specific	  
strategies	  and	  lesson	  design	  that	  effectively	  teach	  students	  who	  are	  English	  Leaners.	  
	  	  

• Teacher	  will	  work	  to	  continuously	  improve	  their	  language	  instruction	  through	  
reflection	  and	  collaboration	  on	  techniques,	  teaching	  strategies,	  and	  lessons	  ideas	  
that	  are	  in	  accordance	  with	  our	  language	  policy.	  	  

• The	  Head	  of	  School	  and	  Natomas	  Unified	  School	  District	  will	  provide	  support	  to	  the	  
California	  Common	  Core	  Standards	  in	  Language	  Arts.	  	  

• The	  Head	  of	  School	  and	  the	  PYP	  Coordinator	  will	  promote	  strategies	  that	  support	  
and	  enhance	  our	  students’	  language	  development.	  
	  
	  
	  

** Revised and approved by staff on 2/18/2015  
** Reviewed 8/11/15 



 

IV.    School-wide Discipline           
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

                 
 
 
 
H. ALLEN HIGHT ELEMENTARY SCHOOL RULES 

 
 
 

 
1.  Be Respectful  

 
2.  Be Responsible 

 
3. Be Safe 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
H. Allen Hight School Rule Matrix 

 
 Safe Responsible Respectful 
Classroom Sit flat in chair 

Walking feet 
Keep your area 
neat/clean 

Be prepared for class 
Be on time 
 

Keep hands and feet to 
yourself 
Stay in your personal 
space 
Raise a quiet hand 
Wait for your turn to 
talk  
Be polite when talking 
to your teacher 

Cafeteria 
 

Walking feet 
Clean your area 
 

Stay in seat until 
excused 
Eat your own food 
 

Raise your hand to get 
up 
Quiet voices practice 
good table manners 

Hallway 
 

Walking 
Hold railings on the 
stairs 

Keep voices low/off in 
hallway (respect) 
Keep hallways clean 

Keep hands to yourself 
 

Library 
 

Walking 
Sit flat in chair 
Push chairs in 

Treat books carefully 
Use shelf markers 
Return books on time  

Quite voice  
Wait your turn 
Leave the library neat 

Playground 
 

Keep hands and feet to 
yourself 
Students will refrain 
from playing tag or 
chasing each other 
Kinder-drive tricycles 
in right direction 

Put equipment away 
Freeze when the bell 
rings 
At whistle WALK 
directly to your line 
Go down the slide 
Eat snack at the tables 

Take turns 
Follow game rules 
Keep from interfering 
in other games 
 

Bus Stop 
 

Sit at tables 
Keep hands and feet to 
yourself 
Walk to bus once 
dismissed 

Go directly to bus area 
after school 
 

Use kind words 
quiet voices 
wait for teacher to 
dismiss students to get 
on bus 

Pick up/Drop off GO on green 
Students cross the 
street with parent or 
teacher 
Use crosswalk only 

Wait quietly and watch 
for your car (pick-up) 
Waiting for sibling in 
designated area 
Go directly to pickup 
area, walkers head 
home immediately 

Listen to adults in 
charge 
Follow adult’s 
direction 
 

	  
 
 
 
 



 

 
Classroom Discipline 
 
Teachers will develop their own management system for their classes. The teachers’ classroom 
management policy will be consistent with the H. Allen Hight Elementary School-Wide policy. 
 
Detention Program: Students may receive detention for violation of school rules 
 
Lunch/Recess Detention 
 
Lunch/Recess detention may be held Monday through Friday. Your child’s teacher or the principal 
may assign and/or hold lunch detention.  Students will still be able to eat lunch; however, they will 
be confined to a designated supervised location during that time. Students may also be assigned 
playground or cafeteria clean up duty. 
 
Friday Night or Saturday School Detention 
 
The principal may assign Friday night or Saturday School detention. Friday night detention will be 
held from 6:00 p.m. to 7:00 p.m. Saturday School detention will be held from 9:00 a.m. - 10:00 a.m.  
Parents and guardians will be notified at least 24 hours in advance of the detention. 
 
Student Behavioral Citations 
 
Behavior citations may be issued by any staff member and are generally given for violations of basic 
school rules and expectations of being respectful, responsible, and safe. Depending on the 
seriousness of the infraction, a citation may lead to loss of recess or other privileges.  Severe 
infractions or repeated citations may lead to a referral and more serious consequences.  Citations 
are to be signed by the parent/guardian and returned to the student’s teacher the following 
school day. 
 

Uniform Violations 
 
When a student comes to school in violation of the uniform policy, that student will be issued a 
warning. On the second violation, the parent or guardian will be notified. On the third violation and 
subsequent violations, the principal or designee will review the violation and render a consequence 
consistent with the violation. The principal or designee may conference with the student, call the 
parent or guardian to bring the student’s uniform, or give the student adequate uniform attire for the 
day from the school’s recycled uniform closet. In addition, students that continuously violate this 
uniform policy may receive detention, community service clean up or other appropriate 
consequences. Parents and guardians must notify the principal if extenuating circumstances exist 
that prevents their child from complying with the uniform policy. The principal will make the final 
decision at the site level regarding all uniform policy violations. 
 
 
 
 
 
 



 

 
Student Behavioral Referrals 
 
A teacher, administrator, secretary and/or instructional assistant will complete a student referral 
form for a student when a situation involves one of the nine reasons listed below. 
1. Attempted, threatened or caused injury to another person. 
2. Possession of dangerous weapon (knife, gun, explosive, firecrackers, etc.). 
3. Unlawful possession of controlled substance. 
4. Theft or damage to school or private property. 
5. Use or possession of tobacco. 
6. Use of profanity or vulgarity or committed obscene act. 
7. Disruption of school activities/defiance of authority. 
8. Excessive tardiness and/or absences. 
9. Harassment 

a) Racial 
b) Sexual 
c) Other 

Students who are referred for reasons 1, 2, and/or 3 may be suspended on the first incident. 
The behavior referral is reviewed by site administration and the appropriate consequence is 
determined.  The administrative action taken will depend on the severity of the action which leads to 
the referral and the previous disciplinary actions the student has encountered. 
 

Suspension 
Suspension is the removal of a student from the classroom for disciplinary reasons for a defined 
period by a teacher or school administrator.  A principal or designee may suspend for up to five 
days.  A teacher may suspend for the remainder of the class in which the misbehavior occurred, and 
for the next day’s class.  When a student is suspended, the adult responsible for the student will be 
contacted as soon as possible.  A suspension may be extended under certain conditions.  There are 
two kinds of suspension: “on-campus” suspension and home suspension.  Students placed on home 
suspension are not allowed on or near the school campus.  Students are not allowed to participate in 
any school activities during “on campus” or “off campus” suspensions.  They may complete 
assignments and tests which will be made available to them through an intermediary.  Students have 
a right to homework assigned during periods of suspension.   
 

A student may be suspended from school for not more than 20 school days in any school year, 
unless for purposes of adjustment a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class, in which case suspension shall not exceed 30 
days in any school year.  However, this restriction on the number of days of suspension does not 
apply when the suspension is extended pending an expulsion.  (Education Code 48903, 48912) 
The Superintendent or designee may count suspensions that occur while a student is enrolled in 
another school district toward the maximum number of days for which a student may be suspended 
in any school year.  (Education Code 48903) 



 

Discipline Procedures 
 
The discipline policy protects students’ rights to a quality education in a safe and positive environment.  Students who choose to violate school 
rules receive office referrals from staff.  Administrators use the NUSD Discipline Matrix in taking disciplinary action.  The number of 
suspended days imposed depends on the severity of the incident, the number of times the student has committed the same violation, and the 
number of times the student has been disciplined by an administrator for any incident. 
 

VIOLATION CONSEQUENCE 

ACT OF VIOLENCE – Education Code 48900 (a) 
A. Fighting 

1. Mutual combat – fight between any two students 
[A1] 

2. Use of force or violence  (battery/attack) upon a 
student [A2] 

3. Use of force or violence (battery/attack) upon 
school personnel [EC 48915 (a) 5] 

4. Causing serious injury to another person except in 
self-defense [48915 (a) 1] 

 

 
ü 3-5 days home suspension / possible 

recommendation to expel 
ü 3-5 days home suspension / recommendation to 

expel / possible police report 
ü 5 days home suspension / recommendation to 

expel / police report 
ü 5 days home suspension / mandatory 

recommendation to expel / possible police report 
 

B. Threatening to cause physical harm 
1. Threatening a student 
 
2. Threatening a school personnel 

 
ü Warning / conflict management / Saturday School / 

3-5 days home suspension 
ü 5 days home suspension / recommendation to 

expel / police report 
 

C. Hazing  (E.C. 32050;32051) Harassment/Racial Slurs ü Warning / Saturday School / 1-5 days home 
suspension / possible recommendation to expel 

 

WEAPONS AND DANGEROUS OBJECTS – Education Code 48900 (b) 
A. Possessing, selling or furnishing a firearm, knife, 

explosive, or dangerous object [48900 (b)] 
 

ü 5 days home suspension / mandatory expulsion / 
confiscation / police report 

B. Possessing, selling or furnishing of a firearm [48915C1] ü 5 days home suspension / mandatory 
recommendation to expel / confiscation / police 
report 

 

C. Possession of any knife, or other dangerous object of no 
reasonable use to the pupil at school 

ü 5 days home suspension / mandatory expulsion / 
confiscation / police report 

 

D. Brandishing a knife at another person [48915C2] ü 5 days home suspension / mandatory expulsion / 
confiscation / police report 

 

E. Possession and/or sale of explosives or fireworks ü Saturday School / home suspension 
recommendation to expel / counseling / 
confiscation / police report 

 



 

 
F. Use of explosives or fireworks ü 3-5 days home suspension / recommendation to 

expel / confiscation / police report 
 

G. Possession of an explosive [48915(C5)] ü 3-5 days home suspension / recommendation to 
expel / confiscation / police report 

 
ALCOHOL AND/OR DRUG POSSESSION – Education Code 48900 (c) 
A. Possession, use, sale or otherwise furnishing, or being 

under the influence of alcohol or drugs or controlled 
substance [48900 C] 

ü 1st offense-5 days home suspension / 
recommendation to expel / police report 

B. Unlawful possession of any drug except for the first 
offense of possession of not more than one ounce of 
marijuana [48915 A3] 

ü 5 days home suspension / mandatory 
recommendation to expel / possible police report 

C. Unlawful selling of a controlled substance [48915 C3] 
ü 5 days home suspension / mandatory expulsion / 

police report 
 

SALE OF “LOOK ALIKE” DRUGS AND ALCOHOL – Education Code 48900 (d) 
A. Offered, arranged or negotiated to sell or furnish drugs 

or alcohol or any intoxicant and substituting a look alike 
substance to represent illegal drugs or alcohol, or an 
intoxicant [48900 d] 

 

ü 5 days home suspension / recommendation to expel 
/ police report 

ROBBERY OR EXTORTION – Education Code 48900 (e) 
A. Committed or attempted to commit robbery or extortion A. 3-5 days home suspension / recommend restitution 

/ police report 
 

B. Robbery or extortion [48915A4] B. 5 days home suspension / mandatory 
recommendation for expulsion / recommend 
restitution / police report 

 

DAMAGE TO PROPERTY – Education Code 48900 (f) 
A. Caused or attempted to cause damage to school or 

private property 
ü Minor – detention / 1-2 days home suspension / 

restitution 
ü Major –  3-5 days home suspension / possible 

recommendation to expel / restitution / police report 
 

B. Arson ü 5 days home suspension  / police report / 
recommendation to expel / restitution 

 
THEFT/STEALING OR ATTEMPTING TO STEAL SCHOOL PROPERTY OR PRIVATE PROPERTY – Education Code 
48900 (g) 
A. Theft/stealing or attempting to steal school or private 

property 
ü 2-5 days home suspension / police report / 

restitution / possible recommendation to expel 
 

TOBACCO – Education Code 48900 (h) 
A. Possession of tobacco in any form ü 1st offense – confiscation / 1-3 days home 

suspension 
ü 2nd offense – 3 days home suspension 
ü 3rd or more offenses – 5 days home suspension 

B. Smoking or chewing tobacco in any form ü 1st offense – confiscation / suspension 
ü 2nd offense – 3 days home suspension 
ü 3rd or more offenses – 5 days home suspension 
 

PROFANITY, OBSCENE ACTS, VULGARITY – Education Code 48900 (i) 



 

A. Displayed on clothing ü 1st offense – parent contact / ask student to change 
clothing either at school or home / detention 

ü 2nd offense – Saturday School 
ü 3rd or more offenses – 1-5 days home suspension 
 

B. Swearing; writing, the use of obscene language, 
materials, or gestures among peers 

ü 1st offense – warning / detention 
ü 2nd offense - Saturday School / home suspension 
ü 3rd or more offenses – 1-5 days home suspension / 

possible recommendation to expel 
 

C. Directed toward an adult or staff member ü 3-5 days home suspension / possible 
recommendation to expel 

 

DRUG PARAPHERNALIA – Education Code 48900 (j) 

A. Possession of drug paraphernalia ü Saturday School / 1-5 days home suspension / 
possible recommendation to expel / police report 

 
B. Offered, arranged, or negotiated to sell any drug 

paraphernalia 
ü 5 days home suspension / possible 

recommendation to expel / police report 
 

WILLFULL DEFIANCE – Education Code 48900 (k)   * CONTINUED OFFENSE CAN LEAD TO EXPULSION 

A. Failure to remain on campus during the day ü 1st offense – Detention / Saturday School 
ü 2nd offense – 1 day home suspension or parent 

accompanying student to classes all day. 
ü 3rd offense – 3 days home suspension and SARB 
ü 4th or more offenses – 5 days home suspension / 

recommend alternative placement 
 

B. Failure to remain in class/designated area ü 1st offense – detention / Saturday School  
ü 2 or more offenses – Saturday School / home 

suspension 
 

C. Failure to follow staff directive/disruptive behavior ü Detention / Saturday School / home suspension 

D. Failure to correctly identify self to staff ü Detention / home suspension  

E. Failure to report to a designated area while on a pass ü Detention / Saturday School / home suspension 

F. Failure to serve Saturday School ü Home suspension 

G. On-campus, or at school sponsored event, while on 
home suspension 

ü Possible extension of home suspension to 
maximum days possible / possible recommendation 
to expel 

H. Gambling ü Detention / Saturday School / home suspension 

I. Forgery or falsification ü Detention / Saturday School / home suspension / 
possible recommendation to expel 

J. Trespassing on another school campus ü 1-5 days home suspension / possible 
recommendation to expel 

 
K. Littering ü Work Detail / detention / Saturday School / home 

suspension 
 



 

L. Inappropriate clothes/violation of dress code ü Change clothes / Detention / Saturday School  

M. Public display of affection ü 1st offense – Parent contact / student warned 
ü 2nd or more offenses – Parent contact / detention  
 

N. Hard looks 
1. Look from head to toe in a threatening and 

challenging way 
2. Staring, making eye contact in a threatening 

manner 
3. Physically confrontational stance (i.e. stepping up) 

 
ü 1st offense – Parent contact / student warned / 

possible conflict management 
ü 2nd offense – Detention / Saturday School / home 

suspension 
ü 3rd or more offenses – 1-5 days home suspension / 

possible recommendation to expel  
 

O. Cheating on assignments ü Teacher detention / possible zero on assignment / 
Saturday School / home suspension 

 

KNOWINGLY RECEIVING STOLEN SCHOOL PROPERTY OR PRIVATE PROPERTY – Education Code 48900 (l) 
A. Knowingly receiving stolen school or private property ü Saturday School / 3-5 days home suspension / 

possible police report / possible recommendation to 
expel 

 
HAVING A LOOK ALIKE GUN ON CAMPUS – Education Code 48900 (m) 
A. Having a “Look-Alike” gun on campus 

1. Having a “Look-Alike” gun and making a threat to 
cause physical harm 

2. Having a “Look-Alike” gun on campus 

 
ü 5 days home suspension / possible 

recommendation to expel / police report 
ü 5 days home suspension / possible 

recommendation to expel / possible police report 
 

SEXUAL ASSAULT OR SEXUAL BATTERY – Education Code 48900 (n) 
A. Committed or attempted to commit a sexual assault or 

battery [48915 C4] 
ü 5 days home suspension / mandatory expulsion / 

police report 
 

HARASSMENT OF A STUDENT WITNESS – Education Code 48900 (o) 
A. Harassed, threatened, or intimidated a pupil who is a 

witness in a school disciplinary proceeding for the 
purpose of intimidation or retaliation 

ü 3-5 days home suspension / recommendation to 
expel / police report 

SEXUAL HARASSMENT – Education Code 216.6 & 48900.2; A.R. 5145.7(a) 
A. Prohibited sexual harassment includes but is not limited 

to unwelcome sexual advances, request for sexual 
favors, and/or other visual, verbal, or physical conduct 
of a sexual nature. 

ü Warning / counselor referral / Saturday School / 3-5 
days home suspension / possible recommendation 
to expel / possible police report 



 

 

ACTS OF HATE VIOLENCE – Education Code 48900.3 

A. Causing, threatening or attempting to cause, or 
participating in an act of hate violence.  Willfully 
interfering with or threatening another person’s personal 
or property rights because of race, ethnicity, national 
origin, religion, disability or sexual orientation.  Speech 
that threatens violence, when the perpetrator has the 
apparent ability to carry out the threat, may be 
considered an act of hate violence. 

ü Saturday School / 3-5 days home suspension / 
possible recommendation to expel / police report 

OTHER HARASSMENT – Education Code 48999.4 

A. Severe and pervasive disruption or disorderly acts of 
harassment, threats, or intimidation against a student or 
group of students 

ü Warning / Saturday School / 3-5 days home 
suspension / possible recommendation to expel 

TERRORISTIC THREAT – Education Code 48900.7 

A. Making terrorist threats against school official and/or 
school property 

ü 3-5 days home suspension / possible 
recommendation to expel 

 

ATTENDANCE – Education Code 48260, 48261, 48262 

A. Truant-absent from school without a valid excuse 
ü Warning / Detention / Saturday School / referral to 

the Student Attendance Review Board 
 

ACT OF VIOLENCE – Education Code 48900 (q) 

48900(q) Any student to aids or abets, as defined in Section 
31 of the Penal Code, the infliction or attempted affliction of 
physical injury to another person may suffer suspension, but 
not expulsion, pursuant to the provisions of this section 

ü 5 days home suspension / possible recommendation 
to expel / confiscation / police report 

 
 
 
 
 
 
 
 
 
 
 

 
 

 



 

 
 

NUSD Suspension and Appeals Procedure 
 

Expulsion 
Expulsion is the removal of a student from all schools in the Natomas Unified School District for 
violations of the California Education Code as ordered by the Board of Trustees.  The Natomas 
Unified School District has long maintained a strong position against offenses committed by 
students that involve the possession of weapons, acts of violence, or the sale or distribution of 
drugs. (E.C. 48915) In most cases, state law mandates that the Board of Trustees expel students for: 
 
ü possession of a firearm 
ü brandishing a knife 
ü sale of drugs, and/or distribution 
ü sexual assault/sexual battery 
 
Additionally, law requires a school administrator to recommend expulsion if a student commits the 
following offenses: 
 
ü Causing serious physical injury to another person except in self-defense.  Self defense is 

considered a non-aggressive behavior. 
ü Possession of any firearm, knife, explosive, or other dangerous object of no reasonable use 

to the pupil at school or at a school activity off school grounds.  If a student is in knowing 
possession of a firearm and possession is verified by a school district employee, the student 
will be suspended immediately, expulsion will be recommended, and the Board of Trustees 
will expel.  (E.C. 48915(b). 

ü Possession of any controlled substance. 
ü Robbery or extortion 
ü Assault or battery of a school employee. 
 
 
 
 
 
 
 
 

 
 

 
 



 

V.    Support Services and Special Programs 
          
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 



 

ENGLISH LEARNER SUPPORT 
When a student speaking a second language enters Hight Elementary School, the child is tested for 
English proficiency. We use the California English Language Development Test (CELDT).  The 
results are shared with the parents and a decision is made regarding placement.  If the parents want 
the child to remain at Hight Elementary School, the child is placed in the appropriate grade level 
class.  The placement is with a teacher who has been specially trained and has received certification 
to teach English Language Learners. 
 

GIFTED AND TALENTED EDUCATION (G.A.T.E.) 
The Natomas Unified School District provides a Gifted and Talented Education (G.A.T.E.) 
program for those students who qualify.  Qualification is based on teacher/parent recommendation, 
specialized testing, and standardized test scores.  The G.A.T.E. classes are self-contained and located 
at Bannon Creek School, Natomas Park School, and Witter Ranch School.  The G.A.T.E. Advisory 
Committee meets once a month and the G.A.T.E. parents meet once a month.  Interested parents 
are welcome to attend.  A GATE handbook is available in the school office.  For more information 
on the GATE Program call our District Office at 567-5400. 
 

SCHOOL PSYCHOLOGIST 
A school psychologist is on staff at H. Allen Hight.  The role of the psychologist includes student 
assessment and parent/teacher/student consultation. 
. 
 

SCHOOL SITE COUNCIL (SSC) 
The SSC is an elected staff, community, and parent group that works with the principal and 
approves spending of categorical funds.  The SSC tasks include reviewing student academic needs, 
setting goals, developing and revising a Single Plan for Student Achievement (SPSA), and 
monitoring and evaluating the SPSA. 
 

SPECIAL EDUCATION 
Special Education is provided for those students whose needs cannot be met in the regular 
education program and who have been found eligible for such services through the evaluation 
process.  H. Allen Hight has a Resource Specialist Program (RSP) and learning center where 
students are taught in a prescriptive manner addressing their particular areas of disability for up to 
forty-nine percent (the maximum allowed by law) of the school day.  Hight also has two Autism 
classes.   
 
SPEECH AND LANGUAGE 
Speech and language services are provided for elementary school pupils who are eligible for such 
services.  Parent's permission is required to assess a child’s eligibility for the services.  If you have 
any questions concerning your child's speech, please discuss them with your child's teacher. 
 
 
 
STUDENT SUCCESS TEAM (SST) 
The SST process is a problem-solving effort in which parents are invited to attend a meeting which 
may include the Principal, Psychologist, Speech and Language Specialist, Resource Specialist, 
Regular Education Teacher and others involved with the student, to discuss how to better address 
the individual needs of a particular student.  Problem-solving can include issues in academic, 
medical, emotional or social areas. An SST meeting may be called by teachers and/or parents. 



 

 
 
 
 

 

VI.   School Additional Information
 
  
 
 
 

  



 

 
 

This list is not all-inclusive. 
Confiscation of Student Property 

 
Our goal at H. Allen Hight School is to educate our students.  In order to enable students to stay focused on their class work, it is necessary to 
prohibit students from bringing items to school that will distract them from learning, or their teachers from teaching.  These distracting items will be 
confiscated.   
 

Students may not bring the following items to school: 
 

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Gum 
• Sunflower seeds 
• Food or candy (except that which will be eaten in 

the cafeteria during lunch.) 
• Laser pointers 
• Sharpies 
• Rubber bands 
• Electronic games 
• Game software 
• Trading cards (or other collections of values) 
• Toys of any kind  
• Sports equipment (basketball, footballs, etc.) 
• Audio or video tapes/CDs 
• Aerosol spray cans 
• Gambling items (dice, cards, etc) 
• Offensive pictures or reading materials 
• Items of clothing or jewelry prohibited by the 

Dress Code 
• Glass containers of any kind 
• Live animals/insects 
• Matches, lighters, firecrackers or any items that 

spark, create heat/electricity, or make noise 
• Marking pens of any kind 
• Correction fluid (White-Out, etc.) 
• Weapons, alcohol, tobacco, drugs or any other 

controlled substances 
• Any medication (aspirin, prescribed medicine 

from doctors, etc.) Note:  If a child needs 
medication, parents need to fill out a permission 
slip and leave the medicine in the health office. 

• Balloons 
• Shockers 
• Squirt guns, altered water bottles 

The lists shown on this page are not all-inclusive.  Any item that distracts students from learning or teachers 
from teaching, whether or not it appears on these lists, will be confiscated.  Administrators will use their own 
discretion in returning items not listed on this page. Confiscated items may be returned to the student’s 
parent or guardian (in person) at H. Allen Hight Elementary School. Some items may not be returned due to 
extenuating circumstances 



 
 

                        H. ALLEN HIGHT ELEMENTARY 
SCHOOL LIBRARY 

 
Dear Parent/Guardian and Student: 
 
Here are our library procedures for the 2015-2016 school year. 
 
Students will be coming to the library once a week to check out books or books with 
cassettes/CD.  Grades K-2 may check out one book.  Grades 3-5 may check out 2 books. 
 
It is essential that parents help find a safe place at home to keep the books from being damaged 
or lost. 
 
By choosing box#1 or box#2 and signing, you accept responsibility for lost/damaged library 
materials.  For box#3 you acknowledge receipt of this form and choose not to allow your student 
library privileges at this time.  If, at a later time, you wish to allow library privileges, you may 
request a new permission form. 
 
Thank you for your cooperation.  If you have any questions, please send a note with your child or 
call 567-5700. 
 
Library Media Technician 
 
 -----------------------------------------------------------------------------------------------------------  

PLEASE CHECK ONE BOX, SIGN, AND RETURN 
 

1.  Yes! My child has permission to check out only library books. 
2.  Yes! My child has permission to check out library books & audio books. 
3.  No! My child does not have permission to check out library materials. 

 
By selecting choice 1 or choice 2 and signing below, I accept responsibility for lost or damaged 
library materials. 
 
By selecting choice 3 and signing below, I acknowledge I have read this form and choose not to 
allow library privileges at this time.  At any time I may request a new form to allow library 
privileges. 
 
Student (print)  ________________________________________  Date:  ____________  
 
Teacher (print) _________________________________________  Grade:  __________  
 
Parent/Guardian Name (print)  ______________________________________________  
 
Parent/Guardian Signature _________________________________________________  
 

 



 
 

SCHOOL CURRICULUM 
 

In support of District Standards the following curriculum is used at H. Allen Hight Elementary 
School. 

 
 

Ki
nd

er
ga

rt
en

 
Area Components of the program 

provided to all students 

ELA 

California Treasures 
Implementation System 
Treasures-Student Activity Book 
Package 
Treasures-Read-Aloud Trade Book 
Package  
Treasures-Literature Big Book 
Package 

Math 
enVisionMath - CA Student Edition 

enVisionMath – CA Interactive 
Homework Workbook 

H/SS 

Harcourt Reflections – Big Book: 
Our World, Now and Long Ago, 
2007 Harcourt Reflections – Our World, 
Now and Long Ago, CA Homework & 
Practice 

Sci. 

Pearson – Student Edition Flip 
Chart, 2008 

Pearson – Science Study Notebook 

 
 
 
 
 
 
 
 
 
 
 
 



 
 

1st
 G

ra
de

  

Area Components of the program provided to all students 

E/LA 

California Treasures Program Implementation System 

California Treasures Student Edition Books 1-6 

California Treasures  Literature Big Books Package                     

California Treasures Practice Book                

California Treasures Online Student Edition                       

 

 

 

Math 
enVisionMath – CA Student Edition 

enVisionMath – CA Interactive Homework Workbook 

H/SS 
Harcourt Reflections – A Child’s View, CA Student Edition, 2007 

Harcourt Reflections – A Child’s View, CA Homework & Practice 

Sci. 

Pearson – Student Edition Flip Chart, 2008 

Pearson – Interactive Study Guide 

Pearson – Science Study Notebook 
 

 
 
 
 
 
 
 
 
 
 
 



 
 

2nd
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Area Components of the program provided to all students 

E/LA 

California Treasures Program Implementation  System                        

California Treasures Student Edition Books 1-2                          

California Treasures Practice Book                

California Treasures Online Student Edition                       

 

 

 

Math 
enVisionMath – CA Student Edition  

enVisionMath – CA Interactive Homework Workbook 

H/SS 
Harcourt Reflections – People We Know, CA Student Edition, 2007 

Harcourt Reflections – People We Know, CA Homework & Practice 

Sci. 

Pearson – Student Edition, 2008 

Pearson – Interactive Study Guide 

Pearson – Science Study Notebook 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

3rd
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Area Components of the program provided to all students 

E/LA 

California Treasures Program Implementation System                   

California Treasures Student Edition                    

California Treasures Practice Book 

California Treasures Online Student Edition                                       

 

 

Math 
enVisionMath – CA Student Edition  

enVisionMath – CA Interactive Homework Workbook 

H/SS 
Harcourt Reflections – Our Community, CA Student Edition, 2007 

Harcourt Reflections – Our Community, CA Homework & Practice 

Sci. 

Pearson – Student Edition, 2008 

Pearson – Interactive Study Guide 

Pearson – Science Study Notebook 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

4th
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Area Components of the program provided to all students 

E/LA 

California Treasures Program Implementation System 

California Treasures Practice Book                                       

California Treasures Online Student Edition 

Math enVision Math – Scott Foresman, Addison Wesley Student Edition 

H/SS 
Harcourt Reflections – California: A Changing State, CA Student Edition, 2007  

Harcourt Reflections – California: A Changing State, CA Homework & Practice 

Sci. 

Pearson – Student Edition, 2008 

Pearson – Interactive Study Guide 

Pearson – Science Study Notebook 

 
 
 

Our teachers use the Common Core State Standards to establish student learning goals! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

5th
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Area Components of the program 
provided to all students 

E/LA 

California Treasures Program 
Implementation System 
California Treasures Student 
Edition and Online Edition                
                       
California Treasures Practice Book 

Math enVision Math – Scott Foresman, 
Addison Wesley Student Edition 

H/SS 

Harcourt Reflections – The United 
States: Making a New Nation, CA 
Student Edition, 2007 
Harcourt Reflections – CA Practice 
& Homework 

Sci. 

Pearson – Student Edition, 2008 

Pearson – Interactive Study Guide 

Pearson – Science Study Notebook 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

P.E.    All our students will receive 60 to 90 minutes of physical education 
per week based on grade level. 

 
Visual and 
Performing Arts:  We are striving to provide cross-curriculum in the classroom that will 

combine visual and performing arts with our students’ core subjects. 
 
Computers:   We have a computer lab on the second floor. In addition, we have at 

least four computers are in each classroom. 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 

 
 
 
 
 
 



 
 

VII.    Student/Parent/School Agreement
H. ALLEN HIGHT ELEMENTARY SCHOOL THREE-WAY PLEDGE 

 
 THE TEACHER PLEDGE: 
I understand the importance of the school experience to every student and my role as a teacher and 
model.  Therefore, I agree to carry out the following responsibilities to the best of my ability: 
 

• Provide a safe, positive, and healthy learning environment for your child. 
• Regularly communicate homework and classroom expectations as well as your child’s 

progress. 
• Strive to address the individual needs of your child. 
• Teach all the grade level concepts and skills to your child. 
• Do all I can to assure student learning. 

 
Teacher’s Signature:                                                                  Date:                                  

    
 
THE STUDENT PLEDGE: 
I realize that my education is important to me.  It helps me develop tools I need to become a happy 
and productive person.  I also understand my parent(s) want to help me do my very best in school.  
I know I am the one responsible for my own success, and that I must work hard to achieve it.  
Therefore, I agree to carry out the following responsibilities to the best of my ability. 
 

• Arrive at school on time every day unless I am ill. 
• Be responsible for my own behavior 
• Be a cooperative learner. 
• Return completed class work and homework on time. 
• Return corrected work to my parent(s). 

 
Student’s Signature:                                                                     Date:                               

    
 
THE PARENT PLEDGE: 
I realize that my child’s school years are very important, and I understand that my participation in 
my child’s education will help his/ her achievement and attitude.  Therefore, I agree to carry out the 
following responsibilities to the best of my ability: 
 

• Make sure my child gets an adequate night’s sleep. 
• See to it that my child arrives at school on time every day. 
• Accept full responsibility for all books and materials used by my child including library and 

textbooks. 
• Provide a quiet place for my child to study and do homework.. 
• Spend at least 15 minutes per day reading with my child. 
• Attend Back to School Night, Parent Conferences, and Open House. 

 
Parent’s Signature:                                                                       Date:                               



 
 

    
 

COMMUNITY SERVICE NUMBERS 
 
For Emergency Aid: 911 
Fire, Sheriff, Highway Patrol, Ambulance, Emergency Medical Services 
                                                                         
ABUSE                                                               
Children's Protective Services       875-5437 
Children's Receiving Home       482-2370 
Women Escaping a Violent Environment (WEAVE) (24 hours)  920-2952 or 
          448-2321 
Sacramento County Sheriff's Dept. - Child Abuse    440-5191 
Sacramento Police Dept. - Child Abuse Follow-up Unit   264-5771 
 
HEALTH AND WELFARE 
Alcoholism: 
Alcoholics Anonymous       454-1100 
Drug Abuse Information and Treatment: 

Effort -- Counseling       444-6294 
-- Information       444-6294 
-- Medical Clinic      446-6467 

People Reaching Out        971-3300 
 
Mental Health: 
  Sacramento County Mental Health Treatment Center   732-3637 
  Suicide Prevention Services    Emergency  368-3111 

 Business  368-3118 
 
Family Service Agency                   368-3080 
Parents Anonymous        (800) 421-0353 
Welfare: 
County Welfare Department Information     732-3072 
 
FREE REFERRAL SERVICES are offered by the following groups: 
  Public Health Nursing Services      648-0982 
  North Area Child Care Mothers      972-1940 or 971-0425 
  South Area         875-0900 
 
IMMUNIZATIONS        732-9419 
HEALTHY KID'S        648-0982 
CALIFORNIA YOUTH CRISIS LINE     (800) 843-5200 
CHILD HELP USA        (800)4-A-CHILD 
 
 



 
 

	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	   	  

H. Allen Hight Elementary School  

 

 

As a child’s first teacher, a parent has tremendous impact and influence in 
shaping the child’s academic performance and behavioral conduct. We 
expect all parents and guardians at our school, to model appropriate 
behavior and to be good examples to our school community. 

All Hight Elementary School Parents Shall: 

 

1. Be respectful to the staff, students, and other members of the school 
community at all times. 

2. Hold their child responsible and accountable for following all school 
rules, completing all homework assignments, and coming to school 
every day on time. 

3. Refrain from using profanity and inappropriate language on campus. 

4.  Follow the school protocol for handling complaints by first seeking a 
resolution with the staff member involved in a positive and 
professional manner. 

5. Strive to assist the staff and the school community in increasing the 
overall academic achievement and safety of their child at school. 

	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	    

Parent Code of Conduct 


